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: | Welcome to the first edition of or
] Attendance Newsletter for 2026-27.
Each half term we will provide an
attendance update with tips and
Meet the Attendance Team guidance to help parents and

students.

The Attendance Team at George Salter
Academy are here to support you and your
children in all areas of school attendance. We
are based in Elevate and our door is always
open for students to pop in if they have any
guestions, queries or worries with regards to
attendance and punctuality.

The Attendance Team comprises of:

Mrs Cadwallader - Attendance Officer
Miss Aston - Attendance Assistant

Mrs Lonergan - Attendance and Behaviour
Support Assistant

Please ensure that you are
on site by 8:30am each
morning.
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Attendance Banding
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a small token to start
the day positively.
Look out for our next
Friday Freebie!
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Attendance Ambassadors

We have recently recruited a
team of students to be our New
Attendance Ambassadors. They
will be involved in helping raise
attendance across the academy
and will be your spokespeople!

Look out for the team around

school.
We will introduce them officially
INournext newsletter.

To report your child's absence please
call the academy before 8.30am on
each day of absence and leave a
message on 0121 553 4665, option 1.

Please ensure that you give a reason
for absence. ‘Not feeling well’ will not
be authorised.




ATTENDANCE POLICY
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ATTENDANCE MATTERS

. Excellent attendance supports achievement, wellbeing, personal development and future opportunities.
. Attendance is everyone's responsibility: students, parents/carers and academy staff.

. The academy follows a support-first approach, offering help before considering legal action.

. Attendance is viewed as a key safeguarding indicator and concerns are addressed promptly.

ATTENDANCE EXPECTATIONS .
. Students should attend every day and arrive Attendance Days Missed

on time.

Academy day: 100% 0

« Arrive on site by 8:30am
. School starts: 8:40am

. Morning register closes: 9:10am

o)
. School ends: 3:10pm 93% 11
. Arrival after register closes is recorded as an _—
unauthorised absence (U code).
80% 29
REPORTING ABSENCES

Parents / Carers must:

. Notify the academy before 8:30am on the
first day of absence (dial option 1)

. Continue to update the academy on each
day of absence

. Provide evidence where requested for illness
or appointments

. Ensure the academy has at least two
emergency contacts

SUPPORT FOR ATTENDANCE
CONCERNS
WHERE SUPPORT HAS NOT IMPROVED

The Academy may provide: ATTENDANCE:

- Aftendance monitoring . Attendance contracts may be used

- Student and parent meetings . Penalty notices may be issued

- Attendance Support Plans . Legal action is always considered as a last

. Early Help and Multi-Agency Support resort

. Family intervention support

o el salif e SEND sy gea National Threshold: 10 sessions of

- Home visits unauthorised absence within 10 school weeks.


https://ormistonacademiestrust-my.sharepoint.com/personal/vicky_cadwallader_georgesalter_com/Documents/Documents/Attendance-Policy%202026.pdf
https://ormistonacademiestrust-my.sharepoint.com/personal/vicky_cadwallader_georgesalter_com/Documents/Documents/Attendance-Policy%202026.pdf
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